WE DISCOVER, WE GROW

LICLUEE  Risk Assessment: Event/Activity

Using this template, you should risk assess activities, trips and events in line with Girlguiding’s Risk Assessment Policy. Using the information
on the website and this cover page, you should be able to identify effective risk management strategies and tasks to ensure that activities run

safely and effectively.
For more information or support with risk assessments, please speak to your local commissioner.

» Hazards are anything that has the potential to cause harm (e.g. cars, trip hazards, exposed electrical wires, theft, etc.).
» Risk is the likelihood of something happening, combined with the severity of the harm that could be caused by one or more hazards

Risk management is a dynamic cycle that needs to be repeated in order to effectively manage risk. The frequency of reassessment will
depend on activity, and new risks could occur that have not previously been assessed. In this instance, a dynamic risk assessment is required.

What to do How to do it

Look at things that can cause injury or damage, thinking about

1. Identify hazards o ] :
activity, location and surroundings

2. Identify all those who may be 2 Think about the people around, not just members, who could be
affected by the hazards injured or affected by the activity

. . See matrix below. Think about how serious the risk is to people and
3 Estimate the current level of risk, . . ..
: : € property. What is already in place to prevent the injury or damage
and precautions in place . .
and does this reduce the risk?

> List actions required to reduce risk.
Decide if you want to go ahead.

4. Decide if new measures are needed

5. Record your findings. c Make sure everyone knows what they are going to do and by when.
Agree actions and timetable Make sure it is done and record it




Severity Slight harm Harmful Extremely harmful
Likelihood (Superficial injuries, minor cuts and bruises) (Minor fractures, ill health leading to minor disability) (Multiple injuires, major fractures, fatalities)

Unlikely

Low risk Low risk
(Rarely happens)

Likely

(Often happens) Low risk High risk

Very likely

(Nearly always happens)

High risk High risk

Event information and risk assessment approval:

Event/Activity (brief description): Date:
Thirtover Place House General Risk Assessment 13.1.26

Leader in Charge: Total attending: Adults:’ Girls/Young Women: General Public:
Matthew Bonewell

Consent for Event/Activity forms completed: Yes [ ] No [ ] N/A [ ] Venue: Thirtover Place

Instructor qualification checked* Yes |:| No |:| N/A |:|

Decision: once all the actions are carried out can you eliminate or safely manage the risk of harm to ensure you
can safely go ahead with this event/activity (i.e. have degree of challenge, harm and risk whilst being confident Yes @ No |:|
the control measures in place will keep girls safe)

If you answered ‘no’ to the above decision question, please explain why:

Risk assessment completed by: Role:

Matthew Bonewell Site Manager

Has the risk assessment been shared with the leadership team? Yes @ No |:|
Risk assessment due for review (must be within 12 months): Date: 13.1.27

" Adults refers to adult volunteers who are part of the event/activity delivery team *Refer to the Activities Finder for information about instructor qualifications



Risk Assessment:

Hazards
What could cause harm
or damage?

Who or what is
at risk of being
affected and how?

What are you already doing?
How have you reduced
the risk already?

Likelihood of
risk occurring
(L/M/H)

Severity
of risk
(L/M/H)

Are further controls necessary?
What else needs to happen to reduce
the risk to an acceptable level?

Action by:
name/date

Fire

Users. Smoke
inhalation,
burns, Death.

Fire Risk assessment completed by qualified assessor
House fitted with smoke alarms

House fitted with emergency lighting

Relevant extinguishers fitted around house

Fire doors fitted as recommended

- Smoke alarms and extinguishers test regularly

- Test fire alarm weekly

- Test emergency lights monthly

Fire Safety policy produced

Evacuation plans displayed

Max number of people in the house at any time for functions including
helpers is 60. Fire briefs must be given

Use of building with
out knowing the

emergency prcedures.

all users.

Al users are to Inducted into house, Demonstrate use of fire alarms.

- Required to carry out evacuation drill on arrival night for units sleeping
over, in first 2 weeks for unit meeting in evening.

- Assembly point shown.

- Shown ion plan, fire drill p
poster.

- Door wedge policy for lounge, dining and kitchen explained — shown
where to hang wedges at night and to close relevant doors

- Shoes and coats hung in correct places. Crisis management flowchart
displayed

, and real fire

Gas Appliances

All users. Gas
Leaks

Anual service for Gas
apliances.

Annual Landlords
certificate

5 yearly electrical inspection to be carried out

Electricity All site users. regulaly.
El . PAT test is to be carried out every year on all
eCtrOCUt|0n . revevent electical items. L H
All units and users are responsable for ensuring
all their equipment they bring is safe to use.
Bathrooms/kitchen All site users. Mops and buckets are
slips,trips and available for each area L M
falls. (colour coded) to clean up
spills.
Hot Water and all site users. Water temps set to child friendly
Burns/scolds while temperatures
Surfaces. using taps/kettles/Burco

and any other heat
generating items.

Water temperature in kitchen
higher. Children under supervision




Hazards Who or what is | What are you already doing? | Likelihood of Severity Are further controls necessary? Action by:
What could cause harm at risk of being How have you reduced risk occurring of risk What else needs to happen to reduce name/date
or damage? affected and how? the risk already? (L/M/H) (L/M/H) the risk to an acceptable level?
. . . . . Site Manager is to check and resolve any
|njurIeS, S“ps, Tnps a" S|te users. issues asap. First aid room provided
. . Units supply own first aid kits
and Falls' General InJurIeS Band-Aid provided for minor cuts M M
All hospital treated injuries to be reported to the
Site Manager via the accident forms and
RIDDOR form completed when nessacery.
Aspestos/Legionella | All Site Users. Using FCS online portal
Legionell infection | to aid us with recording L H
or aspestos and ensuring we complie
related injuries. | ith |egal and statutory
. . . It has been decided not to add Finger
Flnger entrapment n A” Slte users. guards to the doors in the main house.
doorsFinger Groups to be made aware that doors can L M
. close on their own due to the
entrapment n dOOI"S self-closers. Do not allow people to put
their fingers in the door frames.
. . . H d the adventure for girl tion of
Suitability and Guidance on the | websis o i out the raining recuiremens for
- instructors for your activities? Do your activities
Competence Of tra|n | ng require a qualified instructor? L M
. If you're organising the instructor/activity you'll need
volunteers and requi rements for | o verify their qualifications and make sure they
have the appropriate disclosure checks.
leaders leaders for

If you're doing it through an outside organisation,
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